Importing contacts to your new Webmail from the old Webmail

Lo NV R WDNRE

N
» W N RO

Log into your old email account

Go to Address Book and Contacts.

In the upper right hand corner there is an Export button
Click on “export to csv”

Save to desktop

Log in to new Webmail

Go to Address

Scoll down to import contacts

Browse

. Locate file on desktop

. Click Import

. Make sure that the heading for email is above the email addresses.

. Make sure that the “do not use” is above any other column besides the name
. Click finish.



